Entourage 2008 Setup for Macintosh OS X

1. Open the Entourage application by clicking on the Entourage icon in the Dock at the bottom of the
screen.

2. Go to the Tools menu and select Accounts.
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3. Inthe Accounts window click on the small black triangle by New and select “Exchange”.

Create a new account s Directory Service
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4. In the Account Setup Assistant window type in your UW Colleges or UW-Extension email address. Ex:

smitjo1l111@uwc.edu

e
AL L )

Set Up a Mail Account

This assistant will automatically determine your account settings
based on your e-mail address. Type your e-mail address below,

E-mail address

| patricia.fellows@uwc, edu I @

E My account is on an Exchange server

If you are part of a large organization, ask yvour local netwark
administrator whether you are on an Exchange server. If you select
this check box, you must be connected to the Exchange server
network to complete account setup.

Click the right arrow 1o continue.

(¢ Configure Account Manually .‘I q.1 @

5. Inthe same window click to place a checkmark next to “My account is on an Exchange server” then

click on the button called “Configure Account Manually”.
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6. Inthe Edit Account window, type in your account name as “UW Colleges Email Account” or “UW-

III

Extension Emai

Fhmum-ﬁnlng’s | Dptions Advanced Delegate Mail Security !

Account name: | UW Colieges Email Account

Personal infarmation

Name: | Karen Franker

E-mail address: | karenfrankerBuwc.edu

Authentication

%) Use my account imformation

Account ID; | karen.franker

Domain: | UWC

Passward! | eeeseese

E Save password in my Mac 05 keychajn

(") Use Kerberos authentication

Kerberos ID: Naone

Server information

Exchange server: | httos:/ (Mailuwex, uwe.edu |

E This DAY service reguires a secure connection (S5L)

'j Owverride default DAV port 443

Learn about connecting toan Exchange account

(" Cancel ) (;BK —3’

7. Next, type in your name and full email address.

8. Under Authentication and next to Account ID, type in your email username. Ex: smitjo1111

9. Next to Domain type in either “uwc” for UW Colleges or “uwex” for UW-Extension.

10. Next to “Exchange server” type in: https://Mail.uwex.uwc.edu

11. Click to place a checkmark next to “This DAV service requires a secure connection (SSL)”, then click on
OK.

12. Your account name will now show up in the Accounts window.
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