Desire2Learn 8.3 QuickStart Guide

Discussion Board Basics

The Discussions area of D2L provides a place for the instructor to encourage and facilitate
conversations about class topics. Students interact by posting messages under discussion forum
headings, reading other students’ responses, and replying to them. In addition, students can
use the Discussions area to ask questions, work on small group assignments, and share
reflections with peers about the course materials. Discussion Forums are the main headings
that you use for each major discussion board area. Under this Discussion Forum you will need
to create one or more Topics, which is where students will be able to post their responses.

Creating a Discussion Forum and Topics

1. Loginto D2L and click on a course link under the My Courses area.

2. Onthe course home page, click on the Discussions link in the blue navigation bar.
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3. Inthe Forums & Topics List window, click on New Forum.
Forums & Topics List
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4. Onthe New Forum page, type in a Title and Description for your first discussion forum.
Often the description will contain brief instructions for students.

New Forum

@ Forums & [ New I‘I
Topics List Forum

Properties | Restrictions

Cancel Save & Add Topic | Save |

New Forum Details

*Title: ||Sampson Article

[T Create a new topic in this forum with the same title

Descniption: e Basic | Advanced

irections: Post what you consider to be the
wo most controversial findings from the
ampson article, and reply to the postings of
wo of your classmates. Be prepared to
efend your selections with evidence from the
rticle. Due date: Monday, September 21,
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5. Inthe Availability section choose “Forum is always visible” if you want students to see
this forum right away. Choose “Hide this forum” if you want students to see it at a later
date. Choose “Forum is visible for a specific date range” if you know the date you want
students to start having access to this forum. Use the pull-down menus to choose the

start date. It is not necessary to put in an End Date, unless you want a forum to be
invisible to students after a set period of time.
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Availability

(# Hide forum visibility options

Visibility: € Forum is always visible
T Hide this forum
 Forum is visible for a specific date range
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|september =|[21 ~||2009 =] [E
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[T Display in Schedule

Locking Options

(¥ show locking options

Cancel Save & Add Topic Save
| |isave |

6. Last, click Save & Add Topic. This will take you to the New Topic page.

7. Onthe New Topic page next to Title, type in a title for this discussion topic. The title can
be the same as the Forum or it can be different. Type in a description of this topic as
needed.

 Properties | Restrictions | Assessment |

1 Created Successfully (Sep 14, 2009 10:34 AM).

Save and New Save

New Topic Details

* Forum: |Sampson Article j MNew Forum] @

*Title: |post Sampson Article Responses Here

Description:
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8. Last, click Save to save the topic. The topic will be visible to students according to the
dates you set on the New Forum page. Now when you click on the Discussions link you

will see your new Forum and Topic listed. The ==  symbol next to a title means that
the item is not visible to students yet.

forum headin
Sampson Article = t""_'—_——_‘ d & In

Directions: Post what you consider to be the two most controversial findings from the
Sampson article, and reply to the postings of two of your classmates. Be prepared to
defend your selections with evidence from the article. Due date: Monday, September 21,
20089.

Post your Sampson Article Responses Here & *___._—-——'"| forum topic | 2 I

0 messages - 0 unread

Editing Discussion Forums and Topics

1. To edit a discussion forum'’s title, description or other settings, click on the Pencil icon to
the right of the title.

Post your Sampson Article Responses Here &2 &
0 messages - 0 unread !

2. Make changes as needed, then click Save.

Edit Topic - Post your Sampson Article Responses Here

@ Forums & &, Edit Topic I" Topic Statistics
Topics List

[ Properties ” Restrictions ” Assessment\

Save and New rSaue |

Edit Topic Details

*Forum: |sampson Article =] [New Forum] @

*Title: |post sampson Article Responses Here
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3. To delete a discussion board forum or topic, click on the Trash can icon at the top of the

Forums & Topics page.

Forums & Topics List
@ Forums & @ New .f’/—_j New jj Copy /L Re- Tjﬂ Delete

Topics List Forum Topic Order

4. Next, click to place a checkmark next to the discussion item that you wish to delete.

Delete
= Forums & || | New 5/ New Copy Re- M Delete
E Topics List @ Forum v Topic jj ml Order L

Cancel _-'____________-——'..! Delete Selected
Delete Forums and Topics

-

Title
[ linit 1

AP Activity 1

[ Group 2 Topic

5. Finally, click on the Delete Selected button. Click on OK in response to the pop-up
message which asks if you are sure you want to delete this.

Creating a New Posting
1. Inthe Forums & Topics List click on the Topic under which you want to create a

posting. Remember that you can’t post comments under the Discussion Forum
headings — just under the Discussion Forum topics.
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Forums & Topics List

Forums & New t@ New @ Copy ﬂ'& Re- ﬂ Delete

Topics List Forum Topic Order

Display: |AII Forums and Topics j

Title

Unit 1
link: www.google.com

Activity 1
3 messages - 0 unread

2. When you click on a topic, you will be taken to a page where you can compose a
new discussion board message.

" Compose |2 Refresh . Mark All Read - Show Search =& Settings

|_ | ""{3 m [.%]
= Il subject
D& sample posting
D e Student Message
L Sample Message to Move

3. Click on the Compose button to create a new posting.
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4. Inthe Compose window, type in a Subject.

New Message Details

Forum: Unit 1
Topic: Activity 1

Subject| |Quest|on About The Graph

Message: I Basic ” Advanced ]

XOBRBE -

| Paragraph L” Arial

was sampled and what were the demographics? Thanks.

Karen|

[ & B3 path: p

Message Options: [T Pin message @
I Author anonymously €

5. Next, click in the editing space to type your message. If you wish to format the font,
click on the Advanced tab. Then you will see formatting tools available similar to

those in Microsoft Word.

1
Message: | Basic”ﬁdvanced ’d—”

X OEE®~ B/ ULl
|Paragraph = || Avial >llznopy =]
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6. If you wish to have your message always appear at the top of this discussion topic,
click to place a checkmark in the “Pin message” box; otherwise, leave it blank. The
default is for new messages to appear at the top of the list and then be
automatically moved down as newer messages are posted.

Message Options:| ¥ Pin message
[T Author anonymously

7. When you are ready to post your message, click on the Post button in the lower
right corner of the Compose window.

\ﬂ‘

8. Your message will now appear in the Discussions area.

9. As aninstructor, you can edit and re-send your discussion postings by clicking on the
message title in the list of discussion postings and then choosing Edit Message and
clicking on the Save button; however, students are not able to edit and re-send
their messages once they have been posted.

it| View Message ‘;J‘* Reply “2)‘ Edit Message

MM Delete

Question About The Graphs#

Karen Franker Sep 14, 2009 11:01 AM
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Deleting Student Messages in the Discussions Area

Sometimes a student will accidentally
post a message in the wrong forum or
post a message that needs to be
removed. To delete a student’s
message, click to place a checkmark
next to the message title, then click on

- Mark All Rez

the Trash can icon to delete the
Il Subject
Question About The Graph #

sample posting

message. Note that all responses to
the message will also be deleted.

Posting Replies to Messages Posted by Other Users

1. Click on the title of a message that has been posted.
2. The message will open in a window at the bottom of the screen.

[ii] view Message |“, Edit Message || Copy History
- |

M Delete

" Question About The Graph=

Karen Franker Sep 14, 2009 11:01 AM

3. Click on the Reply button.

4. In the Reply window, type your message. If you wish to include the entire original
message text, click on the blue link titled “Add Original Message Text”.

Q‘.) I:El, E Path: div »;dw = div
Add Original Mess Text
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To add an attachment, click on the Add a File button.

Message Options: [C Author anonym

Attachments

h\ﬁ Add a File

5. Finally, click on the Post button to post your message.

‘| View Message _|~ Reply
Cancel

Reply Details

Subject: |Re: Question About The Graph

Message: | pasic | Advanced
FORBE & B/ UT- ==
|Head\ngW L"--Font family - L" Font size L” k_] = | = 0 Z |Eu> &5 ‘ o -

It appears to me that the group surveyed were all college students.
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Re-Ordering Discussion Forums and Topics
You have the option of re-arranging discussion forums and topics. It is often helpful to students
to have the newest discussion forums appear at the top of the forums list for quicker access

and better visibility.

1. Click on the Re-Order button near the top of the Forums & Topics page.

Forums & Topics List
E) Forums & @New qij, New jj(:opy ]j Re- T_f[l Delete

Topics List Forum Topic Order

2. If you want an item to appear at the top of the forums list, use the pull-down menu to
select “1” for that item. Note that topics under a forum heading are moved with that

forum heading.
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Re-order
= Forums & [i | New 50 New Copy Re- M Delete
E) Topics List @ v jj ﬁ@ m

Forum Topic Order
Cancel

Re-Order Forums and Topics

Save

Expand All Collapse All
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E
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3. Continue selecting the sort order number for each item you want to move.

4. When done, click on Save. The new order now appears when you click on Discussions
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